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PT. solusi tunas pratama, tbk
(Hereinafter referred to as “STP”)

Information Request 
This document is given for request of information purposes only and does not constitute or result in any legal agreement, order, commitment or promise between STP and any person or entity. STP will not be bound to any forecasts or business volume estimations that shall be given to vendor candidate. Vendor candidate that provides information herein will release STP from any direct, indirect, incidental, special or consequential liability caused by any errors, discrepancies and non-conformities that may be accrue in relation to this document content or information provided. 
All information provided herein contains confidential information and shall be treated as STP Company confidential. Any use of information herein shall only for new vendor assessment.
1 CORPORATE GENERAL INFORMATION

1.1 Corporate Information
Company name: 



Complete Address (Including Postcode and City):

Country:

Web site link:

Company Registration Number (TDP):

Company Establishment Year:
1.2 Corporate financial structure
	Legal Name of Parent Company
	     

	Legal Name of Subsidiaries
	     

	Legal Name of Joint Ventures
	     

	Planned Changes
	     


1.3 Legal Entity Status

	Type

(pls. mark with  (“x”)
	Registered Capital with currency based on Article of Association (AoA) 

	PT
	
	

	CV
	
	

	Others
	
	


1.4 Principal shareholders /owners (based on AoA)
Shares in %

Owner
…

…

…

…
1.5 Contact Information
1.5.1 Executive Board Members (e.g. President Director, President Commissioner, Director, Commissioner, etc.):

	Title
	Name
	Tel.
	E-mail
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1.5.2 Operations daily basis contacts:

	Position
	Name
	Title
	Tel.
	E-mail

	Head of Sales
	
	
	
	

	Head of Finance & Accounting
	
	
	
	

	Head of Operations
	
	
	
	

	Others
	
	
	
	


1.5.3 Legal entity receiving payments:

Name of entity:

Address:

City:

Country:

Form or payment:

Preferred currency:

Bank Account details: ____;
Please request from the bank a letter on bank letterhead confirming this information.
1.6 Commercial figures
	Commercial Figures
	2010
	2011
	2012*

	Total Turnover 
	     
	     
	     

	Total Profit 
	     
	     
	     

	Total Number of Employees
	     
	     
	     

	Employees in Operations
	     
	     
	     

	Employees in Sales
	     
	     
	     

	Other Management / Administration
	     
	     
	     


Please attach organizational chart of your company

(please insert here)

2 MARKET ENVIRONMENT

2.1 Main customers in telecommunications segment:

	Customer Name
	Prod/Service provided
	Share % of total sales
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.2 Main suppliers:

	Supplier Name
	Prod/Services purchased 
	Purchasing volume of last fiscal year 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3 BUSINESS STRATEGY AND CUSTOMER FOCUS

3.1 Company’s business statement:
3.2 Company’s core competency:
4 BUSINESS HIGHLIGHT
4.1 Definition of Products/Services (That the Company provides):

	Product / Service
	Definition

	
	

	
	

	
	

	
	

	
	


4.2 Key Point Highlight of your Product/Service Advantages compared to competitor/s.

4.3 Total net sales in last two years:

	Product / Service 
	% from Sales of last completed fiscal year

	
	

	
	

	
	

	
	

	
	


5 QUALITY, ENVIRONMENTAL, AND INTELLECTUAL PROPERTY RIGHTS SYSTEM 

5.1 Quality Management and/or Environmental System per Location (e. g. ISO 9000:2000, QS 9000, VDA 6.1, ISO TS 16949) 

	Legal Name of Location, City, Country
	Standard
	Certified
	Accreditation Date
	Valid until
	Accreditor

	
	
	yes
	no
	
	
	

	     
	     
	
	
	     
	     
	     

	     
	     
	
	
	     
	     
	     

	     
	     
	
	
	     
	     
	     

	     
	     
	
	
	     
	     
	     

	     
	     
	
	
	     
	     
	     

	     
	     
	
	
	     
	     
	     


5.2 What kind of plans do you have to increase your capacity in the areas of services, product line up, operational equipment & tools, and personnel?
5.3 Please describe the main principles of your risk management policy

6 Business Compliance

6.1 Who was your first contact in STP?
6.2 Who (if any) referred you to STP?

6.3 Business Compliance Review 
	Questions
	yes
	no
	comments

	Do you have all relevant and valid Business Licenses required to perform your business?

If yes, please specify


	
	
	

	Do your company planned to use anyone other than your regular full-time employees to perform services for STP?

If yes, please specify in what type of services
	
	
	

	Does the Company have any policy or guideline for its employees in terms of business ethic and conduct?

If yes, please specify
	
	
	


6.4 Please, describe the main principles of your intellectual property rights (IPR) policy.  

STATEMENT OF INFORMATION ACCURACY 

We/I hereby certify that all of the information provided herein is accurate and proven with valid documentation basis: ________________________________________________________________ 
For and on behalf of,
[Please insert company name]
By:



By:


Name:



Name:


Title:



Title:


Date:



Date:
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